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WWGC Daily Timesheet Tablet Instructions 

General 

The Panasonic FZ-G1 Toughpad used for managing our daily flying sheet is a Microsoft Windows 
tablet. 

It should always be plugged into the charger except when being transported between the 
Training centre and the Launch Point. 

It has its own mobile data connection so doesn’t need external WiFi to operate and synchronise. 
However, the mobile reception is not the best at Papawai, so it is best to ensure that it is 
connected to the WiFi network when at the Training centre. 

Don’t take the tablet out of its cradle or remove it from its protective case. While it’s reasonably 
robust, be gentle and treat it kindly (like a glider). 

The tablet is for managing our flight operations – please don’t use for it anything else. 

Starting the day 

The tablet should be in its cradle and plugged in to the charger in the Training Centre office. 

If the power status light is blinking, then the tablet is asleep (power on). Tap the screen to wake 
up the tablet. 

Otherwise if the power is off, press and hold for a couple of seconds to start the tablet –and give 
it a bit of time to get going. 

Either way you should get the start screen below: 

 

 

Power on/off switch Power status Battery indicator GOPS DailySheet icon 
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Tap on the GOPS Daily Sheet icon to get this screen. 

 

Check that you have the correct date (circled). If yes, tap on Go to Daily Timesheet. If no, tick 
Start or edit for a different date, then select the correct date, which will then show on the 
above screen. 

This will take you to a new daily flying sheet below. 

 

 

Check the date is correct. A blank entry will be shown for the first launch.  
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Setting up and shutting down the launch point 

Disconnect the tablet in its cradle from the charger to transport to the launch point. Place the 
cradle on the passenger seat of the launch point van to avoid it being damaged, don’t put it in 
the back. When setting up at the launch point, plug the cradle into the van charger and check 
that it is charging/receiving power (see page 6). 

At the end of the day, when packing up the launch point, leave the tablet running, disconnect 
the charger and place the tablet cradle on the passenger seat of the van. Back at the Training 
Centre, plug it back into the office charger and again check that it is charging, 

Logging flights on daily timesheet 

Complete the entries for each flight as below. 

Field Explanation 
Launch The default launch is Winch 

If using a tow, select Tow from the dropdown menu. 
There is also a self-launch option. 
All launches and flights should be recorded even if they are self-launching 
private gliders as they are charged a launch fee. 

Glider and 
Vector 

Tap in the box to enter Glider (e.g. GPJ) and Vector (e.g.03). 
The keyboard will appear, there is no dropdown menu for these. 

Tow pilot 
Winch driver 

Select names from the dropdown menu. 

PIC Select the name from the dropdown menu. Start typing the person’s first 
name and it will narrow down the selection. 
If a visiting pilot, select Visiting pilot PIC as below. 

P2 (for twins) Select the name from the dropdown as for PIC. 
If the passenger is not a member, visiting pilot or it’s not a voucher flight, 
select Pax. See also Billing below. 
For voucher flights or anyone not in the system, select New and type in 
their first name and surname when prompted. Also include an explanation 
in the comments column. 

Start and 
Land 

Tap to record the start and end of the flight. The glider should be on the 
ground and stopped before tapping Land. 

Height This is only used for aerotows where the pilot will be charged according to 
the release height. 

Billing Select from the dropdown menu. 
This is important - make sure you know who is paying for the flight and 
make sure they know as well. 
There are a number of options in the dropdown menu: 
Charge PIC 
Charge P2 
Charge 50/50 
Charge split between PIC and P2 
Visiting pilot PIC 
Visiting pilot P2 
Visiting NZ pilots must be a member of a NZ gliding club and do not need to 
signed up as temporary members. Enter their name and email address in 
the comments. Preferably we should get them to pay on the day (see Trial 
Cash on Day below for process for making cash payments). 
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Field Explanation 
Trial club voucher 
When you select this, you’ll be asked to enter the passenger’s name 
(1st and 2nd names). Then enter the voucher number in the comments. This 
is important so that we can keep track of these flights. 
Also note the type of voucher in the comments (Introduction to Flight or 
Papawai Taster) and ensure that the PIC knows how many flights they 
should be getting. For subsequent flights (if applicable) the person’s name 
will then be in the P2 dropdown. 
Trial cash on day 
Used for persons paying on the day such as visitors and pilots from other 
clubs. Payment must be by EFTPOS (in the Training Centre office) - make 
sure they pay before they leave. 
Make a note of payment details in the comments section of the tablet entry. 
Write the details on the back of the EFTPOS paper receipt and place into 
the Treasurers box in the office. 
Charge other 
Add name and email address of who’s paying in the comments. 
No charge 
Check with the duty instructor before using this. It will prompt you for a 
comment before you can close out the day. 

 

 

 

Timing or other corrections 

If you forget to start or land the flight at the correct time, tap Start or Land as soon as you 
remember. Then you can tap on the recorded times and correct them manually – a prompt will 
come up. Check the times make sense once you’ve done any corrections. 
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If you’re unsure of the launch or landing times, you can refer to the GNZ Tracking sheet to check 
launch and landing times from the flight profile. Note that the GOPS Tracking will reflect the 
times you entered on the daily timesheet, so don’t use those. 

You can also edit any of the other entries if they need correction e.g. winch driver, PIC and P2, 
charging, comments. Tapping on the box will bring up the keyboard. 

Adding a new entry – tap Add Line. 

Deleting a line – you may need to do this if you have inadvertently duplicated an entry, or at the 
end of the day if there’s a blank line that hasn’t been filled. Tap on the red circle at the right hand 
side of the line. It will ask you if you really want to do this before deleting the entry. 

Synchronising 

The tablet saves the data locally first, then, when it finds a connection, it synchronises with a 
remote web server, so you shouldn’t lose any data that you’ve added. While it’s synchronising, 
you can’t enter data – be patient, it will only take a few seconds. 

Closing out at the end of the day 

At the end of the day’s flying, leave the tablet running. Disconnect the cradle from the charger in 
the van and bring it back to the Training Centre as above, then reconnect to the charger there. 

Check that the tablet is charging (as above). 

Close out the day as follows: 

• Scan through all the entries and check that the information is complete and correct. 
• Delete any extra lines – for example, Launch #6 on the screen above. 
• You cannot close out the day until all flights have been landed – for example, Launch 

#5 on the screen above. If there are still gliders flying when you come back to the 
Training Centre, check with the Duty Instructor who has responsibility to ensure all pilots 
have returned and landed safely. They or the pilot themselves can log the glider as 
landed after it lands. 

• Once all gliders have been logged as landed, tap on Check and finish day. The 
programme will then automatically check all entries for completeness and correctness. 

• If there is missing or incorrect information it will show the entry number at the bottom of 
the page with brief details of the problem.  

• Generally the error should be obvious and easy to fix e.g. “charge P2” entered when 
there was no P2. Sometimes the person may not be set up in the system for billing e.g. 
they may be a visiting pilot or a new member. 

•  Make any corrections accordingly then, press Check and finish day again. 
• If the timesheet is complete and correct the following screen will display. You do not 

need to print the timesheet. The information is saved directly to the GOPS Google 
drive. 

• To close the timesheet, press Quit. The tablet will prompt you a couple of times to make 
sure you are finished and really do want to quit. 
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• Once you have quit the timesheet, you will be back to the start screen as below. 
 

 

 
• Press the power icon to power off the tablet. This is the normal way to shut down a 

Windows device. You can leave it running but to conserve power it is better to turn it off 
at the end of the day. 

Other features on the tablet 

At the top of the screen are tabs for flight tracking. If you open these to look at flight progress or 
details, make sure you return to the daily timesheet tab when you are finished. The Launch Point 
Controller is responsible for ensuring a complete and accurate daily timesheet, so please don’t 
mess up the tablet for them! 

  

Shut down here On/off switch Power status Battery indicator 
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What do the lights mean? 

Refer to the screen shot above: 

Battery indicator light 

Green Battery is fully charged 
Blinking green Running on battery power, not plugged in  
Orange Battery is charging 
Red Battery power low (<0%) 

 

Power status light 

Blinking green – the tablet is asleep (but not turned off). Tap the screen to wake it up 

Troubleshooting 

• Check that the tablet is plugged in and charging. 
• If the tablet locks up, be patient – give it a minute and it should come right. 
• The Refresh button will reload the page – just like on any browser. 
• If it is not synchronising, use the Panic button. This will restart GOPS and will take you 

back to the screen at the beginning of page 2 of this document, with the difference that 
all the data will be there. 

• If there are problems you can always revert to pen and paper for timekeeping, but then 
please send the manual timesheet via email to servicedelivery@wwgc.co.nz. 


